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PREAMBLE
I \ .
AGREEMENT made this 1st day of June, 1995, between INCORPORATED
VILLAGE OF PORT JEFFERSON, a municipal corporation of the State of New York,
having its principal place of business at Village Hall, 121 West Broadway, Port Jefferson,
New York, as employer (hereinafter referred to as the "Village"), and the VI~LAGE OF
PORT JEFFERSON UNIT OF THE CIVIL SERVICE EMPLOYEES ASSOCIATION, INC.,
said unit being an unincorporated association affiliated with the said Civil Service
Employees Association, Inc. and an organization having as its primary purpose the
improvement of terms and conditions of employment of public employees, having its office
and principal place of business at 143 Washington Avenue, Albany, New York.
1
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ARTICLE I
RECOGNITION
Section 1. Unit Definition.
The Village has recognized The Civil Service Employees Association, Inc., Local 1000,
AFSCME, AJFL-CIO as the sole and exclusive bargaining representative for all full-time and
regular part-time village employees.(those white collar employees who work at least sixteen (16)
hours and those blue collar employees who work at least 20 hours) in the employ of the Village.
Excluded frOIDthe unit are all elected officials, Village Attorney, Village Clerk, Deputy Village
".
Clerk, Villagj~Treasurer, Deputy Village Treasurer, Village Engineer, Highway & Public Works
Supervisor, Parks & Recreation Maintenance Supervisor, Recreation Director, Pl~i Board
Secretary, Zoning Board of Appeals Secretary, seasonal and temporary employees.
Section 2. Purpose.
The parties desire to enter into a collective bargaining agreement setting forth the amount
of wages to 1bepaid to the employees and the terms and conditions under which the employees
work and perform their duties.
Section 3. Bargaining Rights.
The Village recognizes the CSEA as the sole and exclusive bargaining agent and
representative for the employees of the Bargaining Unit and agrees to continue to do so for the
period of this agreement.
2
.(
. . ARTICLE }I
UNION RIGHTS AND OBLIGATIONS
Section 1. Peifonnance.
CSEA obligates itself for its members and for all employees of the Village for whom it
is the recognized bargaining representative that it .and-each of such members and employees will
- -
. faithfully perform all of the terms and conditions of this agreement on their respective parts to
be performed.
Section 2. Access. .
:.c The Union and its designated agents shall have the sole and exclusive right to have access
to members of the bargaining unit during working hours to administer this agreement and to
explain the Civil Service Employees Associa'tion,Inc. 's sponsored benefits and programs.
The Village agrees that no other representative or organization offering benefits or
programs similar to those offered or sponsored by CSEA shall be provided access to bargaining
unit employees. The Village further agrees that it will not permit any other organization or
union to hold meetings during work hours for the purpose of discussing terms and conditions of
employment, or be provided meeting space, on property or premises owned or occupied by the
Village.
Section 3. No Strikes.
No public employee or employee organization shall engage in a strike, and no public
employee or employee organization shall cause, instigate, encourage, or condone a strike.
Section 210 (Prohibition of Strikes) and Section 211 (Applica,tion for Injunctive Relief) of the
3
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'Taylor Law of the State of New York, as now in effect or amended from time to time, shall
govern the parties hereto insofar as its provisions for penalties or violations thereof.
Section 4. .Dues and Agency Fee Deduction.
A. The Civil Service Employees Association, Inc., shall have exclusive rights to payroll
,deduction (check-oft) of membership dues; premiums for all forms of CSEA-sponsored
insurance; c:Lfldsuch other voluntary deductions as mutually agreed to by CSEA and the Village
with this privilege accorded to no other employee organization or any other organization.
The Village agrees to make separate deductions for membership dues and each insurance
,
'
.
~
plan on a payroll period basis. The Village will provide. an itemized alphabetical listing by
bargaining unit showing:
1. Employee name
2. Social Security number
3. Dollar amount deducted for membership dues
4. Dollar amounts deducted for each separate CSEA sponsored insurance
5.
6.
Home address
Annual salary
7. Job title
Th(~Village agrees ,to provi~e a sep~te check made payable to CSEA, Inc. for
membershiip dues and separate checks, for the various insurance programs, made payable to
Jardine Group Services Corporation.
At the close of each payroll period, the checks and listings shall be forwarded by the
Village to the Civil Service Employees Association, Inc., 143 Washington Avenue, Capitol
4
I , Station Box 7125, Albany, New York 12224, or such other address as may be agreed to by
CSEA, Inc.
The employee agrees that deductions for membership dues and CSEA sponsored insurance
premiums will become effective with the cun-ent payroll being prepared upon receipt of
notification to the,' Village from CSEA. Deductions for membership dues and insurance
premiums will remain in effect during the terms of employment of the members unless written
authorization is received from the employee revoking membership and/or insu~nce premiums.
Revocation of membership dues automatically revokes insurance premiums. The Village agrees
~ to provide to CSEA, Inc. a copy of each revocation of membership ~ues and/or CSEA ~onsored
insurance plan deductions it receives.
B. The Civil Service.Employees Association, Inc., having been recognized as the
exclusive representative of employees within the bargaining unit represented by this agreement,
shall have agency shop fee deductions made from the wage or salary of employees of said
bargaining unit who are not members of CSEA, in an amount equivalent to the membership dues
levied by the Civil Service Employees Association, Inc. The Village shall make a separate
deduction for agency shop fees and remit the amount so deducted with an itemized alphabetical
listing by bargaining unit showing:
1. Agency shop fee payor name
2. Social security number
3. Dollar amount deducted for agency shop fees
4. Home address
5. Annual salary
5
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6. Job title
. . A separate check made payable to CSEA, Inc. covering the agency ~hop fee deductions
along with the listing will be forwarded at the close of each pay period to the:
.
Civil Service Employees Association, Inc.
143 Washington Avenue
Capitol Box 7125
Albany, New York: 12224
Agency shop fee deductions will commence from the employee's firSt paycheck and
continueuntil such time as CSEAnotifies the Village to commencemembership dues deductions.
« C. The Civil Service Employee's .Association, Inc. agrees to indemnify and hold
harmIess the Village from any causes of action, claims, loss or damages incurred as a 'result of
this clause.
Section 5. Employee Benefit Rights.
AU employees in the bargaining unit working in a full-time capacity shall be granted all
benefits provided by this agreement. Part-time employees (those employees who work at least
one-half (1/2) of the hours of a full-time employee working in the same position and make at
least twenty-five hundred ($2,500.00) dollars or more per annum and regularly work every week
(vacations excepted) shall be granted all benefits provided by this agreement on a prorated basis
based on hours worked.
Section 6. Employee Organizational Leave.
Officers of CSEA, or its authorized representative, shall be entitled to attend its
conventions and authorized special meetings, subject to the Pr:ior approval of the Village Board
of Trustees, at no loss of time. A list of current officers shall be furnished to the Mayor.
,.,
6
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Seaion Z Meeting Space.
A CSEA representative may be permitted to/hold meetings' with employees of the.
~argaining unit at the Village Hall, 121 'West Broadway, Port Jefferson, New York, upon t~n
(10) days written notice to the Mayor. The notice should provide the name of the CSEA
.
"
.
representative, the time requested and the general purpose of the meeting". Meetings shall not
be permitted during working hours.
ARTICLE In
'C
..' MANAGEMENT RIGHTS
...
Section 1. Discipline and Discharge.
The "VillageshaH have Qteright to discipline or discharge efnployees in accordance with
the law and provisions of this agreement. All employees in the Unit shall have the protection
provided in Section 75 of the Civil Service Law of the State of New York, upon completion of
one hundred and eighty days of c~ntinuous service.
Section 2. Supervisors.
In order to assure orderly understanding of authority of supervisors for job assignments
and instructions, the Village shall designate by name those persons with such authority in each
department and post notices of such designation in each department.
3. Village Clerk - Effective upon ratification of agreement the position of Village Clerk is
recognized as the Manager/Administrator for all white collar contract employees.
$
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ARTICLE IV
.GRIEVANCE PROCEDURE
Section 1. .Definition.
A glrievanceis a complaint by one or more Unit member(s), of a claimed violation,
misapplication or misinterpretation of existing Civil Service laws,' rules, procedures and
regulations.. Also, a complaint by one or more Unit member(s) of a claimed violation,
misapplication or misinterpretation of this Agreement or of written Board personnel policies
pertaining 1roUnit member(s).
.... Section 2. Process.
A. All CSEA employees shall be granted the following procedure in settle~ent of a
grit~vance :
1. . First Stage: The employee orally and informally confers with his/her
immediate supervisor within ten (10) working days of the occurrence giving rise
to the alleged grievance.'
2. Second Stage: If the grievance is not resolved by the immediate supervisor,
on the basis of the first stage, then the employee should request, within ten (10)
working days of the informal conference, in a written statement, a review of the
determination of the immediate supervisor by the Village Board. The meeting
(review) between the aggrieved employee and an official of CSEA, in conference
with the Board of Trustees, at the Board's next regular meeting or a special
meeting as determined by the Board, with notice to CSEA. The Board shall issue
a written determination within fifteen (15) working days of the review meeting.
8
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3. Third Stage: If the grievant is not satisfied with the determination of the
Board, he/she may request within ten (10) working days of the answer at Step
Two, through the CSEA, Inc. representative, that the grievance be considered by
the Suffolk County Department of Labor, according to its proscribed procedure
and upon consideration of the Suffolk. County Department of Labor the decision
shall be binding as to both parties.
B. Unless extended by mutual agreement, in writing, the failure of either party to
observe the time limits herein shall constitute abandonment of the grievance.
Section 3. CSEA Representation.
Throughout all the stages, the employee must be allowed to have representative(s) of
CSEA represent them.
Section 4. Management's Obligation.
The Board must adopt rules to make sure that the whole procedure is free from coercion,
interference, restraint, discrimination, or reprisal against the employee using the procedure.
Employees shall suffer no loss of pay for appearance as witness at arbitration proceedings in
Suffolk County.
Section 5. limits to Arbitration.
A. The arbitrator shall be limited to the issues presented, and shan have no power to add
to, subtract from, or modify any of the terms of this Agreement, or to establish or change any..
wage rate. It is specifically understood and agreed that arbitration shall not be obtainable as a
matter of right in the following matters:
9
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I . A ruling on whether to consider or decide the appropriate hourly salary or
incentive rate at which an employee shall be paid, or the method by which the pay
shall be determined.
2. The elements of a job assignment.
. .
3. The title or other designation ,of an employee's job classification.
4. The right of management to assign or reassign work.
B.. Nothing contained herein, where arbitration is not obtainable, shall p'revent or bar the
,
CSEA or nggrieved .employee from seeking redress through litigation in the courts.
~ Section 6. Arbitration Fees.
Any fees or administrative charges for the arbitrator shall be borne equally by
both parties.
ARTICLE V
AUTHORIZED LEAVE
Section 1. Vacation leave.
A. Employees covered by this agreement shall be entitled to vacation le(Jve with pay
according to the schedule in Appendix A.
B. The exact time during which vacation may be drawn by an employee shall be subject
to the prior approval of the department head (and all vacations shall be taken in full weeks except
that an ernployee may withhold one week to be taken hy days subject to the approval of the
department head). Whenever an employee is denied his vacation at a certain time, the
(
,(
10
department head shall verbally state his reason for such denial to the
effected employee upon request.
c. All employees shall be entitIed to take one week of their
vacation during the months of July and August provided that same does
not interfere with the orderly administration of the department which ,
.
is to be determined by the department head.
D. Employees who become ill when on their vacation time may use
their sick time, if any, to that part of their vacation during which
they are ill for the remainder of their illness, proyided that a
doctor's certificate is submitted by the employee when reporting back
to work.
E. Employees on vacation who by necessity must use funeral time
may use their funeral time, are not required to use vacation time
provided that the contract their department head or the Mayor and make
the necessary arrangements.
F. At the time of employee's separation from service, for any
reason an employee shall be paid in full for accumulated vacation days
plus prorated vacation days for the current year. In the event of an
employee's death, his beneficiary or estate, as the case may be, shall
be compensated in full for accumulated vacation days plus prorated
vacation days for the current year. Vacations shall be noncumulative
and be taken in the anniversary year, unless otherwise recommended by
the department head. In no case shall vacations be accumulated for
more than two years.
G. Employees covered by this agreement. may be required twice
yearly to submi t vacation requests. This shall be December 1st and
June 1st. This shall involve requests for blocks of time of one week.
or more. Further, it shall not bind the employee to this block of
time. Nor shall this prohibit employee from requesting further use of
vacation time, to be granted in accordance with the practice outlined
in the article.
11
Section 2. Sick Leave
(a) Sick Benefi t allowances shall commence on the first work days
absence. Sick leave pay shall be based upon the individual employee's
regular, straight time daily rate for the day on which he or she is
absent from work"because of such accident or illness.
(b) A doct()r's certificate may be required when an employee's absence
exceeds four(4) days at the Village's option as a condition for payment
of sick leave, except with respect to a period of time during which an
employee is hospitalized.
(c) Except as in subsection (i) in this section, sick leave benefits
may not be convertible to cash bonus or to extra time off with pay.
(d) Sick lteave benefi ts shall be integrated wi th welfare payments or
workers compensation as the case may be. Under no circumstances will
any combination of sick leave benefits exceed an employee',s regular,
straight time daily or weekly rate of pay.
(e) Sick leave shall be payable only with respect to a workday on
which the e:mployee would otherwise have worked, and shall in no event
apply to an employee's scheduled day off, holiday, vacation (except as
in Article V, Section l(D», leave of absence, or to any day for which
an employee has received full pay from the Village.
(f) A doctor's certificate or other medical proof satisfactory to the
Village may, at the option of the Village, be required of any employee
returning from sick leave as proof of such employee's fitness for work.
(g) Any employee returning from sick leave may, at the option of the
Village, be required to undergo a physical examination, at the expense
of the Village, by a doctor chosen by the Village, as proof such
employee's fitness for work. If the Village is
12
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unable to quickly (within two (2) days of notification) certify an employee fit for duty
the employee shall be placed on pay status immediately.
(h) If all earned sick leave has been used, extended sick leave for an illness which
lasts longer than twenty (20) working days shall be granted at the rate of one pay period
.
'
at half pay for each year of continuous service completed. An employee must use
accumulated vacation and personal leave before going on extended sick leave.
(i) Payment of unused sick leave shall be permitted only uporrseparation from Village
service by re~son of retirement, death of the employee, abolition of job position, layoff
~
of employee, or self-termination on the same basis as payment of unused vacati~n time.
(j) Unused accumulated sick leave shall be paid for by th~ Village at the rate of one
day to be paid for every two days accumulated up to a total of sixty-five (65) days for
one hundred and thirty (130) days accumulated. Any unused accumulated sick leave over
. these limits shall be deemed forfeited.
(k)
(I)
All unused personal days may be converted to sick leave.
It is agreed that employees will provide a 'medical certificate for illnesses that
exceed four (4) consecutive days.
(m) Employees may accumulate sick leave to a maximum of one hundred and eighty
(180) days.
Section 3. Holiday Leave.
A. The following paid holidays are granted to all employees in .the bargaining
unit: New Year's Day, Martin Luther King Day, Washington's Birthday, Lincoln's
Birthday, Memorial Day, Independence Day, Labor Day, Columbus Day, Veteran's Day,
13
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Election Day, Thanksgiving Day, the day following Thanksgiving Day, and Christmas
Day..
. B. In the event that any of the above holidays fall on a Sunday, the day off
allo,~ed wi~ pay will be the following Monday. If any of the aforementioned holidays
fall on a Saturday, the day off allowed with pay will be the preceding Friday. This shall
not apply for New Year's Eve or Christmas Eve.
Seclion 4. Personal Leave.
A. During the first year of service, one (1) day of personal leave is earned for
each four months of service.
B. After one year of service as computed from the date of hire,.. full-time
employees will be granted three (3) personal leave days during each year of this contract
for any of the following reasons:
1. Religious observance.
2. Death of a blood relative not included in the bereavement leave section.
3. Personal, legal, business, household, or family matters of an emergency
nature, not covered elsewhere in this Agreement.
C. No personal leave is to be permitted on a day before or a day after a holiday
as defined in the holiday leave section, ~nd no approval will be given for personal days
which fall immediately before or at the end of a regularly scheduled vacation leave,
eJ!:cept(in either case) to attend to matters of an emergency nature, in which instance the
ernployee shall state the specific reason for the request and obtain the prior approval of
. .
tlue department head.
14
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. D. These days shall not be accumulated but may be converted to sick leave at the
close of the year.
Section 5. Leave for Jury Duty.
Employees who are called to serve jury duty or who are subpoenaed for court
appearances will continue to receive their regula.r pay notwithstanding required absences
from the job. If the employee is paid by. the court, the employee shall reimburse the
Village said money paid by the court, other than that paid for meals and/or mileage.
Section 6. Bereavement Leave.
A. A regular full-time employee who is excused fr~m work because of death in
his immediate family, as defined below, shall be paid at the regular rate: of P3Yfor the
.
scheduled working ho~s missed for four (4) working days following the death. No more
than eight (8) hours per day or thirty-two (32) hours for any period will be paid under
the provisions of this section.
B. Time off with pay as provided in this section is intended to be used for the
purpose of handling necessary arrangements and attendance at the funeral of the deceased
member of the immediate family is defined to mean: Spouse, Children, Parents, Spouse's
Parents, Brother, Sister, Grandparents, Spouse's Grandparents, Spouse's Brother or
Sister.
c. A maximum of five (5) additional days may be taken and charged against an
employee's unused personal or unused vacation time without prior notice .to the Village.
One additional day will be granted the employees for a death of a child or spouse. One
additional day will be granted for a death if out-of-state.
.,
15
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Section 7. Child nearing Leave.
A mat'3rnity/paternity leave of absence will be granted for a period of up to one year. The
employees may, at their own option, choose to use accumulated time during the one year period.
Section 8. Leave of Absence.
Leav€!s of absence without pay for an illness or disability extending beyond an employee's
accrued sick leave will be granted for a period of up to one year without loss of civil service status. Such
leaves for other reasons may be granted at the discretion of the department head and. Board of Trustees.
16
Blue Collar: AEO $36,100
Laborer $20,900
General Attendant!
Bus Driver $28,400
r
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ARTICLE VI
COMPENSATION
Section 1. Salary.
.. .
A. Effective June 1, 1995 all employees covered by this agreement shall receive a salary increase of
5%.
Any retroactive money due the employees shall be calculated and paid in a separate check. This will
be accomplished as soon as possible after the ratification of this agreement.
8.1 Effective June 1, 1996 all employees covered by this agreement shall receive a salary increase
of 4.5%.
8.2 Effective June 1, 1996 the Village in order to adjust salaries of certain employees, will increase
the salary of the following five employees by an additional sum of $300.00, payable in equal biweekly in-
stallments. Such $300 shall not form part of the employees salary for purposes of calculating the 4.5%
increase for the period 6/1/96 to 5/31/97.
Ilardi, Fox, Beck, Freda and Bosco.
C.1 Effective June 1, 1997 all employees shall be placed at the appropriate step of the attached
salary schedule.
The following position titles and salary caps at Step 13 are hereby instituted:
Clerk/Steno
$23,800
$25~000
White Collar: Clerk
Sr. Court Clerk $34,400
17
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C.2 Salaries to increase 4.5% for individuals who would recive less than 4.5% due to
implementation of the schedule. As a result, some of the employees' salaries for the period June 1, 1997
through May 31, "1998will exceed the salary that corresponds to Step 13 on Appendices A and B. Unless and
until Appendices .Aand B are amended to increase the Step 13 salaries, the salaries of all other employees
will not exceed SI[ep 13 salaries regardless of their length of employment with the Village of Port Jefferson.
Section 1.
D. "Employees hired will be started at a salary that is in accordance4JVith the white collar and blue
collar salary SChE~dules.
Thel salary schedule step shall be commensurate with the new employees documented previous
experience. This step shall be decided after consultation with the unit president. This consultation shall in no
way diminish managements right to make the final determination as to the appropriate salary step.
E. Increments for all current employees as of June 1, 1997, shall be paid thereafter on June 1st.
All employees hired after June 1, 1997 shall receive their increment-on their anniversary dates. .".
A. EffectiveJune 1, 1992 and each year thereafter, the.Village agrees to payment of a
Longevity increment as follows:
Completion of five years of service $500.00
$650.00Completion of ten years of service
Completion of fifteen years of service
Completion of twenty years of service
$800.00
$1,000.00
B. The longevity increase shall not be cumulative. The $500.00 figure will after ten years of
service be increlased by $150.00 to $650.00,...to a maximum of $1,000.00 after twenty years of service.
C. The longevity increase will be added to the employee's salary on the anniversary date when
.the appropriate years of service are completed.
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. Section 3. Meal Allowance.
Employees eligible for meal allowance, on Village business out of the Village,
shall be paid as follows:
Breakfast $3.00
$5.00Lunch
Dinner $8.00
. Employees shall be considered eligible for a meal aHowance in the Village when
they are required to work, without a meal break, for three (3) consecutive hours beyond
the end of the normal work day or are required to work .without a meal break on a
regular day off or a holiday.
The meal al1ow~ces specified..above shall be reimbursed upon submission by the
employees of a receipt for approval by the department head prior to payment.
Section 4. license Fees.
A. The Village will pay up to Fifty (50) dollars in fees for any licenses or
permits which may be required by law, rule or regulation.
B. Class #3 License (CDL) - The Village will pay class #3 (CDL) license costs
above $50.00
Section 5. Mileage Allowance.
Any employee using his own vehicle for village use shall be compensated at the
rate of twenty cents ($.20) per mile. Department head will verify mileage of employees
~nder his supervision.
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Section 6. Personal Tools.
The Village will pay $250 (upon presentation of receipt) for personal tools used
by rnechanics in each year of the contract. In addition, the Village shall insure
employee's tools for total loss.
Section 7. Seasonal Employees.
The Village will not hire seasonal or part-time employees at the same or higher
rate of pay than full-time employees of the same classification.
ARTICLE VI
OVERTIME
Sectlon 1. Distribution ,of Overtime. "
A. Available overtime shall be distributed equitably among qualified employees
who normally do such work under the supervisor responsible for assigning the overtime
involved unless none of such employees is available. Such distributions shall be made
on a rotational basis. Deviations from rotation shall only be made in the case of sudden
emergency, in which case the employee receiving the overtime shall go to the end of the
rotational list; provided, however, that the authority granted by this section shall not be
abused to avoid equitable rotation. The initial rotation list shall be set up on the basis of
'seniority. Refusal of overtime shall be treated as overtime worked for the purpose of
placement on the rotation list.
B. In the event an available employee is skipped when available overtime is
distributed among qualified employees who normally do such work under the supervisor
20
,.
I'
I
responsible for assigning the overtime involved, the employee skipped shall he allowed
to work the next available overtime equivalent to the amount of overtime worked by the
employee for whom he or she was skipped. The overtime rotational list shall not be used
for subseque~tly available overtime until the skipped employee has had an opportunity
to work overtime in the amount. equivalent to .the amount the employee would have
worked had the employee not been skipped.
c. A record of employees who have worked overtime shall be' updated on a
weekly basis and shall be posted at each work location as defined by mutual agreement
at the labor-management forum. The posting shall include date of overtime worked,
name of employee who worked overtime, and the number of hours worked.
D. The Village's need for and right to require reasonable amounts of overtime
are recognized. Except in an emergency situation, at least twenty-four (24) working
hours notice of overtime shall be given. When practicable, overtime will be requested
on a voluntary basis. However, when an entire classification is needed or when sufficient
qualified employees do not volunteer to perform the necessary work, the Village has the
right to assign such overtime. It "isunderstood and agreed that an employee may refuse
an assignment, on occasion, for good and sufficient reason satisfactory to the Village.
If an employee fails to report, when he has agreed to work overtime, or refuse an
assignment without satisfactory reason, he may be passed over for the next overtime
assignment.
E. Overtime under this provision shall be accrued and payable pursuant to the
above paragraph. This provision shall not apply to work performed directly before or
21
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after the employee's regular shift.
F. For purposes of this section, a non-work day shall be defined as a day an
emp'loyeeis not schedule~to work such as a scheduledpersonal day, a scheduledvacation
day, a scheduled holiday, a scheduled day taken for compensatory time accumulated or
scheduled time worked in lieu of a holiday.
G. Any time off for vacation, sick leave, personal leave, holidays, or other leave
with pay shall be considered as days worked under this section.
Section 2. Payment.
A. It shall be management policy to make payment for overtime worked no later,
than the second pay day after date of submission of record of said overtime.
.'
'
B. Time and one-half shall be"paid for all hours worked in excess of the normal
work week or normal work day.
c. Double time shall be paid for work performed on S.unday.
D. An employee who is recalled to work on his nonnal work day or is called in
on any non-work day shall receive a minimum of four (4) hours pay computed at the
ove:rtime rate. This provision shall not apply to split shift employees.
Section 3. Compensatory Time.
An employee, at his election, may request compensatory time in lieu of payment
for overtime. Such compensatory time shall be at the overtime rate and the employee
.. .
shedl not accumulate more than 24 hours. If the employee works eight hours overtime,
he/she will be entitled to twelve hours compensatory time. If he/she works eight hours
oVI~rtimeat the double-time rate, he/she will be entitled to 16 hours compensatory time.
22
. .
ARTICLE VIII
. VACANCIES
Section 1. Posting.
If the Village determines to fill a permanent vacancy (not caused by vacations,
illness, leave or similar reason), a written notice of the opening indicating the job duties
pay rate, and qualifications shall be posted on the bulletin board(s) at the Village Hall,
the Public Works garage, and any other bulletin board designated by the Village. It is
agreed that aU vacancies for positions within the Bargaining Unit will be posted within
~. ten (10) days.
Section 2. Duration of Posting.
Vacancies shall be posted for a 'period of not less than five (5) working days.
Section 3. Bidding for Vacancies.
Any employee may signify to the Village in writing during that period, an interest
in being considered for the opening.
Section 4. Filling Vacancies.
Filling of such vacancies are subject to the Civil Service Law/Regulations, and the
determination of the hiring authority. The Village shall make their selection on the basis
of their judgement of the qualifications, skill and ability of those bidding, giving
preference to the .senior bidder where practicable, considering the overall effect on
operations. If no employee has bid, or the Village determines that no bidder has the
appropriate qualifications, the vacancy may be filled by outside hiring. The job vacated
by a successful bidder need not be posted, but shall be filled at the discretion of the
23
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Village.
Section 5. Trial Period.
Up to the first thirty (30) days on the new job shall be considered a trial period.
If the:Village determines that the job is not being satisfactorily performed, the employee
shall be returned to their fonner job and the position shall be filled at the discretion of
the ,rillage. A successful bidder who has satisfied the trial period or is still in the trial
period may not bid again until a minimum of twelve (12) months have passed.
Section 6. Promotions.
A. All promotions will be filled from within the present work force as long as
applitcant meets the minimum qualifications.
B. In filiing vacancies by promotions, in accordance with applicable State Laws,
or transfers of an applicant to a higher job classification covered by this Agreement, or
. whic:h may be ~dded to this Agreement, where the following qualifications are adequate,
seniority shall govern:
(a)
(b)
(c)
(d)
(e)
Ability to do the job as safely as it can be done under the
circumstances.
Knowledge of the job which is being filled.
Experience in types of work related to the job being filled.
Ability to instruct personnel properly.
Availability to perform the required work as needed.
ARTICLE IX
SENIORITY
Secrion 1. Definition.
All employees shall enjoy seniority status from the date of hiring.
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Section 2. Probationary Period
New employees shall remain probationary until after completion of
one hundred and eighty(180) days of service from the date of hiring.
Upon completion of said period, such employees shall enjoy seniority
status from the date of hiring. Employees shall have no seniori ty
rights during this probationary period. Their employment may be
terminated at any time during the probationary period at the sole
discretion of the Village. Discharges during the probationary period
shall not be subject to grievance and arbitration procedure.
Section 3. Layoff
If layoffs become. necessary, seasonal part-time and probationary
employees within the department will be laid off first. All employees
in the bargaining unit will be covered under the layoff provisions of
Civil Service Law, Section 80, Section 80-a.
Section 4. Recall From Layoff
All employees will be covered under the recall provisions of Civil
Service Law, Section 81. No temporary or substitute employees will be
hired in a classification, where a recall list exists, until the recall
list is exhausted.
ARTICLE X
EMPLOYEE BENEFITS
Section 1. Health Insurance
The Village shall provide and pay, in full, the premiums for the
New York State Employees Health Insurance - Empire Plan. The Village
further agrees to provide insurance coverage for domestic partners (See
Addendum I) .
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The Village shall provide and pay, in full, the premiums for the
.
CSEA Employee Benefit Fund Dental Plan-Equinox. Any savings, on
reduced premiums for the Dental Plan, shall ensure to the benefi t of
the Village.
Section 3. Vision Insurance
The employee may choose to have the CSEA Vision plan through
payroll deduction, at the employee's expense.
Section 4. NYS Disability Insurance
The Village shall provide and pay, in full, the premiums for New
York State Disability Insurance for off-the-job illness or injury.
Section 5. Life Insurance
The Village will furnish each employee a $7,500 term life
insurance p()licy wi th a double indemni ty clause for accidental death.
Employees that retire may, at their own discretion, continue their life
insurance coverage at their own cost.
Section 6. Education Benefits
A. Education benefits for job-related courses will be paid by the
Village. The determination as to whether or not the courses of study
are job related shall be in the sole discretion of the respective
department head and the Mayor if there is no department head.
B. The Village shall establish rules and regulations for the
granting of educational benefits, pursuant to which the Village will
provide 100% of the cost of approved courses.
26
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of study upon the successful completion thereof by the employee.
C. Compliance with the provisions of this paragraph relating to education benefits
shall not be subject to the grievance procedure.
Section 7. Retirement.
The employee's retirement plan shaH be pursuant to the provisions of Section 75-g
of the Retirement and Social Security Law. In addition, employees who were on the
payroll on or before June 20, 1973, shall receive the benefits of section 60-b of the
Retirement aod Social Security Law which al10ws a guaranteed ordinary death benefit
equal to three times the annual salary ($20,000.00 maximum) for employees who entered
service prior to age 60 and have 90 days on the payroll.
. Employees hired on or after July 1, 1973 shall be entitled to the employee's.
retirement plan pursuant to Sections 440-450 of the Retirement and Social Security Law.
A retired employee will continue to participate in the health plan provided for
employees at until such time as the employee is eligible for full medicare coverage.
Employer share for retirees shall be 100% for the employee and 35% dependent.
.
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ARTICLE XI
SAFETY AND HEALTH
Section 1. Committee.
In order to provide a forum to discuss working outside in severe temperatures and
other safety issues regarding the health and welfare of the employees the Village will
agree to the creation of a joint safety/health committee. The procedure and activity of
27
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. the committee shall be as mutually agreed upon.
Section 2. Safety Glasses.
~
The Village will provide safety glasses for employees where such glasses must be
usedlfor protection of the eyes from physical injury or damage caused by foreign objects.
Section 3. Vehicle Safety.
The Village agrees that no employee shall be ordered to drive any vehicle which
doe~;not meet the safety requirements set forth in the Motor Vehicle and Traffic Law of
the State of New York.
.", Section 4. Training.
The Village shall arrange that all employees get training in any power equipment
they are required to us~ and o'aining in the use of pesticides, etc. .
ARTICLE XII
UNIFORMS
Section 1. Clothing.
A. The Village will provide at its own cost and expense, after the probationary
period for employees, uniforms for all personnel in the Bargaining Unit who are
employed in the Public Works Department.
B. The Village must purchase for each employee:
1. Four (4) Sets of uniforms and work clothes consisti~g of:
Four pairs of pants
Four winter shirts
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Four summer shirts
Five tee shirts
2. One (1) light weight jacket.
3. One (1) parka or winter jacket.
4. One (I) set of rain gear.
5. Four (4) pairs of heavy duty work gloves.
6. Two (2) sets of-coveralls for mechanics.
c. The Village will replace other work clothes which may become unserviceable
as needed, at the discretion of the department head or Trustee, if the employee appeals
the decision of the department head.
D. Wearing of T-shirts is subject to the approval of the supervisor. The
employee will be responsible for repairs and maintaining T-shirts in a neat and clean
condition.
Section 2. Cleaning Allowance.
The Village will provide an allowance for cleaning of uniforms for the amount of
$120.00 per year to be paid in three (3) equal installments on July 1st, Nov. 1st and Mar.
1st.
Section 3. Unifonn Maintenance.
The employee shall wear such uniforms, in a neat and tidy manner, in the course
of their employment.
29
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ARTICLE XIII
WORKER'S COMPENSATION
Section 1. Duration of Benefit.
Employees who are injured in the course of their employment shall continue to
receive their normal full salary for a .period not to exceed twenty-six (26) weeks
comrnencing with a determination by the Village's insurance carrier that such injury is
a cOlnpensableinjury as defined by the Worker's Compensation Law. If an employee
is obliged to. be absent from work because of injuries received during the course of
employment, no days shall be deducted from an employee's accumulated sick leave
(exc(:pt as provided above), vacation time or overtime during such period if a finding is
mad(~ in the compensation proceeding that the employee is disabled other than
pernllanently.
Section 2. Controverted Claim. .
In the event that such determination is adverse to the employee, commencing with
a determination to the contrary by the Worker's Compensation Board the employee's
benefit under this article shall cease.
Section 3. Utilization of Leave Credits.
Until such determination is made, employees may utilize all accrued leave time
allo,,.,ances to receive pay for days not worked because of such injury, provided, .
however, that in event of permanent disability, salary shall cease when a final
determination of disability has been made, but in no event shall more than twenty-six (26)
wee1lcsalary be paid.
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See/ion 4. Light Duty.
In the event compensation is no longer payable because of a finding the employee
is able to perform "light duty" or in the event of a finding of reduced earnings without
permanent disability and under such circumstances employee cannot be assigned to "light"
or part-time duty) full pay will continue up to a maximum of tWenty-six (26) weeks
without penalty against any accrued leave time allowances. By reason of the foregoing)
an employee who receives a compensation check for salary during disability shall not be
considered as, a promotion.
Section 5. Termination from Service.
Upon a finding of pennanent disability an employee may be tenninated) subject
to his right to accumulated sick leave,'.vacation time or overtime) and provisions of Civil
Service Law.
ARTICLE XIV
LABOR-MANAGEMENT
A Labor-Management Committee consisting of two union members (one white
collar and one blue collar) will be established and will make recommendations to the
Mayor regarding infonnallabor-management problems.
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The Village agrees to provide identification cards for all
employees.
Section 2 . Credit Union
The Village agrees to deduct Credit Union savings for each
employee, ijE said employee files a voluntary payroll deduction form
with the pa~"roll department.
ARTICLE XV
LEGISLATIVE ACTION
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS
AGREEMENT RE:QUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY
AMENDMENT OF' LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL
~ NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN
APPROVAL.
ARTICLE XVI
DISCRIMINATION
The parties agree there shall be no discrimination with regard to
hiring, promotion, job assignment, or other conditions or employment
because of race, age, sex, creed, color, national origin, membership or
activities in CSEA or lack there of.
ARTICLE XVII
MISCELLANEOUS
Section 1. Identification Cards
32
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Section 3. Legal Counsel.
. . The Village agrees to provide legal counsel to defend any assaulted employee in
any action arising out of unprovoked assault while on business of the Village, provided
said employee files a criminal complaint against the person who assaulted him.
Section 4. Personnel Files.
A. There shall be only one official employee personnel file which shall be located
in the Village Clerk's office. Upon request by the employee and upon reasonable notice,
the employee. shall be permitted to examine their official employment file, except for
. .
recommendations made prior to employment.
B. No material, derogatory to an employee, shall be placed in their personnel file
unless the employee has.an opportunitY to read such material. The employee' shan have
the right to file an answer to the material filed.
. Section 5. WeatherEmergency.
During a declared weather emergency when the Village Hall is officially closed,
. those required to work will receive a compensatory day off.
Section 6. Blue Collar Workday.
The Blue collar Workday will be from 7am to 3:30pm (this will be implemented
after proper notification and/or authorization from the Town of Brookhaven).
Section 7. Sick Leave Bank.
The Village and CSEA will meet, within six (6) months of the execution of this
agreement, to reach mutual agreement on the administration of a Sick Leave Bank. This
meeting will be to work out the details of such a Sick Leave Bank since the parties have
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agreed in principle to its creation.
Section 8. Evaluations.
"
Each employee will have a written work performance review once a year by his or her
t\
\
t
.. department head. In all cases where the employee disputes the evaluation they shall have the opportunity
within 30 days to state their reasons why in writing and attach their statement to their evaluation. i.
Section 9. Hours Village Hall.
Mana.g'ement shall have the right to open Village Hall between the hours of 8 a.m. and 5 p.m.
This shall in no way alter the normal white collar work week of 32 1/2 hours per week. In all cases that
. .
employees can not agree with regards to shift selection, seniority shall be the determining factor. It is ttie .
intent of management to have staff periodically rotate on an agreed upon basis, and not to lock.a member of
the staff into one tilme slot. Further this shall not result in the creation of split shifts.
,..""
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ARTICLE XVIII
DURATION OF AGREEMENT
The parties have agreed to a three-year agreement effective the first day of June 1995 and ending on
the 31st day of May, 1998. This agreement constitutes the entire agreement between the parties and
governs all of the! terms and conditions of employment of the employees in the unit. This agreement may not
be altered or modified except by agreement in writing signed by the parties.
.-
IN WITNESS ~'HEREOF, THE PARTIES HAVE DULY EXECUTED THIS AGREEMENT.
INCORPORATED VILLAGE OF PORT JEFFERSON
DATE:0 -/t?- ~1~
CIVIL SERVICE EMPLOYEES ASSOCIATION,
INC., LOCAL 1000, AFSCME, AFL-CIO
DATE:~~ By
~1~J mes enck, LRS
~~.
J Beck, Unit President
8
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APPENDIX A
..
. .
From To Vacation in
':.
Anniversary Date Anniversary Date Working Days
Date of Hire First 10
First Second 11
Second Third 12
Third Fourth 13
Fourth Fifth 15
.
~Fifth Sixth 16
~Sixth Seventh 17
Seventh Eighth 18
Eighth Ninth 19
Ninth Tenth .20
Tenth Eleventh
. 21
Eleventh Twelfth 22
.Twelfth Thirteenth 23
Thirteenth Fourteenth 24
Fourteenth Fifteenth 25
Fifteenth Sixteenth 26
Sixteenth Seventeenth 27
Seventeenth Eighteenth 28
Eighteenth Nineteenth 29
Nineteenth Twentieth 30
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Clerk Tvpist Clerk ~tenoaf'apher Behlor co~rt C!~r~
18,600 18,700 26,UOO
19,000 19,200
~6,700
l~,"OO 19,700 27,-400
19,800 20,200 28,100
2Q, ~oo 20.100 J8,900
20,600 21,~OO 2g,f300
21,00Q
~1,100 30,200
21,400 22,200 3°1900
21,800 22,700 )~,600 ,
22,300 :13,300 32,300
,
.
"22,800 23,900 . 33,000
23 t :) 00 ." 24,500 )),700
23,aOQ 25,000 3.(,400
4
. .
.
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.
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. _.0.
-
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1
2
J
4
5
6
7
8
9
10
11
12
13 '
Appe.ndlx A
WhJh~ CoUar S~uy Schedule
1997/1998
"
I\
. ;'
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I
;..
.General
Itwy.. Laborer Attendantl
9tap park L~bor~r ~Bqs Driver
1 18,:100 (Qa.75/hr4) 22.,300 18,200
2 18,500 :23,450 19,050
3 18,800 241600 10,900
4 1Q,lOO ~5,150 20,750
5 19,400 ~6,900 :alt60(j
6 19,790 J8,050 22,450
7 20,00;0 29,200 23,300
B 20,)00 30,350 24f15Q/-
9 :JO,oQil 31,.500 25,000
10 20,900 J2,650 J5,860
11 21,200 J3,800 26,100
12 21,500 J4/950 2.1,550
13 21,800 361100 28,400
.-
AppatUUx a
Blue Collar Salary Sdttdut.
1991/1998
'\
\ ,
t :',.
~ ..
.,. Auto~otive Equipment Operator
.
..
'"
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Port Jefferson Village
If The Collective Bargaining Agreement Dated 6/1/95 to 5/31/98
Addendum I
The CSEA and Port Jefferson Village hereby agree to add 'S:he
following provisions to the Collective Bargaining Agreenent dated
6/1/95 to 5/31/98:
. ...
~
The Village shall extend family health insurance coverage. to
domesti(:: partners of village employees as defined and described in
the annexed copy ot the state of New ~ork, Depart.cant of civil
ServicQ,r Employee Benefits Division, January 27, 1995 Memorandum
(95-02)" addressed to Health Benefits A<1miniGt~a.tors. This coverage
1s effel::tiveas of April 1, 1996-
.
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Port Jefferson Village
The Collective Bargaining Agreement Dated 6/1/95 to 5/31/98
.
'.JI...
Addendum II
The CSEA and the village of Port Jefferson agree to implement the
attached Drug and Alcohol Testing Policy as required by the omnibus
Transportation Employee Testing Aot of 1991 and adopted by 'the
village of Port Jefferson on March 25, 1996.
'!
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CSEJt ~..1..,I~,
Local 1000, AFSCME, AFL-CIO
Danny Donohue, President
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